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1.0 The Purpose of these Regulations is to describe in detail the method by which the 
CDSRA operates as defined in the By-Laws and generally as practiced by the 
organization.  Changes to these Regulations may be enacted at Meetings of the 
Membership. 

 
2.0 Membership shall be at the discretion of the Executive.  If an application for 

membership is rejected, the Executive shall return the membership fee and notify the 
applicant in writing of the reasons for rejection within two weeks of the decision.  The 
categories of membership are: 

 
2.1 A Member is one who successfully completes the Alberta Soccer Association District 

Referee Entry Level Outdoor Referee course or equivalent, is at least 18 years old, 
and has paid the annual CDSRA membership fee. 

 
2.2 Life Membership is conferred by a unanimous decision of the Executive on Members 

who have had a long and distinguished service as an active referee, and have then 
continued to make a significant contribution to soccer officiating through the CDSRA.  
Life Members will enjoy full privileges of CDSRA membership for life and will be 
exempt from payment of annual fees. 

 
 A candidate may be nominated by a Member after a waiting period of one year from 

the date of retirement.  The nominator shall prepare the candidate's biography, 
covering only his or her officiating career, which will become a permanent record and 
be used as a basis for the selection of subsequent candidates.  To be considered by 
the Executive, acceptance for nomination must be obtained in writing from the 
candidate and submitted with the biography.  The Executive will be responsible for 
arranging a formal "induction" and presentation of a suitable certificate. 

 
2.3 Youth Membership is for a qualified soccer referee who, by reason of age, is 

precluded from being a Member.  Fees and any restrictions on membership will be 
determined by the Executive on an individual basis. 

 
2.4 Student Membership is for a qualified soccer referee who is in full-time attendance at 

a recognized post-secondary educational institution 
 
2.5 Honourary Membership may be granted to a former referee who wishes to remain 

involved in CDSRA affairs, without the requirement to register as a Member and 
without voting privilege.  Conferring of Honourary Membership will be at the discretion 
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of the Executive annually, and the Executive will also determine, on an individual 
basis, if any fee will be charged. 

 
2.6 Affiliate Membership is for an individual who has been invited by the Executive to 

participate in the CDSRA, possibly for a specific time period and associated with a 
particular project.  The annual fee will be waived.  An individual, who is not a qualified 
soccer referee but who wishes to provide resources (manpower, material, or 
equipment) to enhance the administration and instructive facets of the CDSRA, or one 
whose sole involvement is of a supportive nature and of a magnitude which would 
warrant recognition are two examples of Affiliate Membership. 

 
2.7 Non-resident Membership is granted to a referee from outside the CDSRA 

operational area or one who is registered as a member in an organization similar to 
the CDSRA.  Selection will be at the discretion of the Executive, who will determine on 
an individual basis if any fee will be charged. 

 
2.8 Conduct of Membership Guidelines 

·  The game of soccer is a gentlemanly sport and the primary function of officials is to 
determine that the game is played within the Laws and the spirit of the Laws.  To this 
end, officials are to be exemplary in conduct, dress, and deportment.  This also 
includes observing the aims, objectives and By-Laws of the CDSRA without 
discrimination.  The following are to be considered as moral obligations, both by 
definition and example, the abuse of which are to be avoided: 

·  Be prompt in paying membership dues and registration fees to the applicable 
affiliated associations. 

·  Arrive for appointments promptly before kick-off, according to the nature of the 
appointment. 

·  Officiate at any level only when dressed in the accepted uniform of a soccer official, 
and present a neat, clean and tidy appearance. 

·  Foster good relations between the CDSRA and other organizations. 

·  Be aware of the need for officials and offer to officiate at all levels for which they are 
qualified. 

·  Avoid, if possible, officiating games at a level or within a division in which a relative 
is registered as a player, coach or manager of a team. 

·  Maintain a good physical condition at all times. 

·  Become conversant with local Association rules and their amendments. 



 

 Regulations  Page 5 of 10 
 
 

  5  
Calgary District Soccer Referees Association (CDSRA)  08-Jan-2008   
2007 Approved Bylaws and Regulations  . 

 

·  Refrain from familiarity on the field of play with players, coaches, spectators or other 
team officials. 

·  Not cancel an appointment in order to accept a different one without the approval of 
the requisite authority. 

·  Be prepared to co-operate with and assist their colleagues. 

·  Be exemplary in fulfilling their responsibilities pertaining to completing and 
submitting game sheets, dismissal reports, or any other game related documents on 
time. 

·  Not criticize colleagues, or comment on colleagues’ decisions, with team officials, 
players, news media or spectators regardless of the member’s specific involvement 
as a referee, player, coach or spectator. 

 
3.0 Executive of the CDSRA 
 
3.1 The President, as the ultimate authority of the CDSRA, shall oversee the Executive 

members in the performance of their respective duties and shall ensure that the 
Constitution and the Regulations are upheld.  Reasonable job descriptions for the 
Executive may be prepared as required.  The President shall establish the time and 
location of all official meetings, will ensure that accurate minutes of meetings of the 
Executive and the Annual General Meeting are properly kept, and shall represent the 
CDSRA at official functions or at meetings of other related organizations.  At all 
meetings the President has full membership privileges and in the event of a tie will 
cast the deciding vote. 

 
 All documents, including any written communication representing the CDSRA shall be 

signed by the President or designate and one other Officer. 
 
3.2 The Vice-President shall be responsible for all activities associated with the Leagues 

or programs and shall assist in the discharge of the duties of the President, and in the 
President’s absence, officiate in the President's stead.  In the event of the Presidency 
falling vacant during the year, the Vice-President shall assume that office until the next 
Annual General Meeting. 

 
3.3 The Secretary shall be responsible for the keeping of a true record of the proceedings 

at all meetings of the CDSRA, as well as the decisions reached at Executive 
meetings, and shall conduct the correspondence of the CDSRA and issue the notice 
of meetings, according to these Regulations (see Rules for Notice). 
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3.4 The Treasurer will deal with all financial matters of the CDSRA and shall receive 
funds of the CDSRA and give an official receipt for monies received, for the account of 
the CDSRA.  Responsibilities will include the preparation of statements and balance 
sheets and an annual Budget.  Withdrawals and cheques drawn on behalf of the 
CDSRA shall be signed by the Treasurer together with either the President or the 
Vice-President. 

 
3.5 Two Directors will be elected as Officers by the membership at the Annual General 

Meeting.  
 
3.6 Two Directors shall be appointed by the President for a one year term at the first 

Executive meeting immediately following the AGM, such appointments to be ratified by 
the Officers.  Removal of an Appointed Director will be by a simple majority vote of the 
Executive. 

 
 The duties of Registrar will be assigned to one of the two appointed directors and will 

include maintaining the list of current members and their pertinent information, 
maintaining the current mailing list, and being responsible to ensure all membership 
data is accurate and current. 

 
3.7 The Past President shall provide advice and assist in the discharge of the President's 

duties and assume the role of mentor to the Executive in general and to the President 
in particular.  This position will not be filled should a vacancy occur. 

 
4.0 Meetings of the CDSRA will be held under the authority of the President, who will 

establish the time and location or frequency.  The types of meetings will include: 
 
4.1 The Annual General Meeting of the CDSRA will be held annually within two weeks of 

the end of the fiscal year.  Only such business as has been properly provided for by 
way of notice of intention, published in advance to the membership and included as an 
agenda item, may be conducted at this meeting.  Reports from the Executive will be 
presented describing the past year's work and projections for the coming year.  
Elections will be held, the Budget and membership fees for the upcoming year will be 
approved, and the financial statement will be reviewed by the membership. 

 
 At the AGM, twenty percent of the membership shall constitute a quorum.  In the 

absence of a quorum the meeting shall be adjourned for seven days.  In the absence 
of a quorum at the adjourned AGM, the Executive shall transact the business of the 
CDSRA except for the election of Officers, which shall take place at the CDSRA's first 
Meeting of the Membership. 
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 Questions submitted shall be decided by a simple majority of votes on a show of 

hands, where each eligible member shall be entitled to one vote, with the President 
having a "deciding vote", where "deciding vote" means that the President will vote only 
to determine the outcome in the event of a tie.  A declaration by the President that the 
matter has been carried and an entry of that declaration in the Minutes shall be proof 
that the matter was carried. Votes for or against need not be recorded.  No proxy 
votes will be allowed. 

 
 Election of Officers will be conducted at this meeting by secret ballot, such ballots 

being prepared in advance and providing no perceived advantage to any one 
candidate, and will be conducted by an individual who is not a participant in the 
election. 

 
4.2 A Special Meeting shall be called by the Secretary on instructions from the President, 

or on receipt of a written request signed by at least five members, according to the 
Rules for Notice. At a Special Meeting twenty percent of the membership shall 
constitute a quorum and only such business as is stated on the agenda shall be open 
for debate.  Special resolutions for the purpose of altering, rescinding, or adding to the 
By-Laws of the CDSRA will only be voted on at Special Meetings.  Also, votes of 
confidence of the Executive or any Executive member will only be conducted at a 
Special Meeting. 

 
 All proposed amendments to the By-Laws shall be sent to the Secretary at least 

twenty-one days prior to the date set for the meeting so that copies can be distributed 
by regular post or electronic mail where a member has indicated in writing they prefer 
this method of communication, to all CDSRA members before the meeting.  Only 
members in good standing shall be permitted to propose amendments.  A 75% 
majority of those members present and entitled to vote shall be required to pass any 
special resolutions.  No proxy votes are allowed. 

 
 A declaration by the President that the matter has been carried and an entry of that 

declaration in the Minutes shall be proof that the matter was carried.  Votes for or 
against need not be recorded.  If the special resolution passes, then the President 
shall ensure that the By-Laws of the Society are altered to reflect the decision, and 
that the  Alberta Corporate Registry Office is so notified. 

 
4.3 Meetings of the Membership shall be conducted a minimum of three times during 

the fiscal year.  The first such meeting shall be held within six weeks of the beginning 
of the fiscal year.  At each meeting, the Executive shall report all transactions and 
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general business of the CDSRA accomplished since the previous meeting.  Twenty 
percent of the membership shall constitute a quorum.  Alterations to the Regulations 
may be conducted at this meeting if the proposed changes are first published 
according to the Rules for Notice. 

 
 At the last Meeting of the Membership before the AGM, a proposed Budget will be 

presented by the Treasurer to the membership for their review and the annual CDSRA 
registration fee for the upcoming year shall be proposed. 

 
4.4 Executive Meetings will be called by the President to permit the Executive to conduct 

the regular affairs of the CDSRA.  A simple majority of the Executive shall constitute a 
quorum.  Minutes will be kept, reports of the Executive presented, and decisions made 
on the necessary activities of the CDSRA on a simple majority vote of those in 
attendance. 

 
 Details of these meeting will be available to the membership at the next Meeting of the 

Membership.  In-camera meetings of the Executive will only be conducted when 
discussing personnel or personal issues, and any records, if kept, will be classified as 
confidential.  Any decisions made during in-camera meetings must be announced at 
the next Meeting of the Membership. 
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4.5 Committee Meetings shall be presided over by a member of the Executive and the 

President shall be a non-voting member of the committee.  All voting members of 
committees shall be members of the CDSRA, in good standing.  Committees shall 
have no power over financial matters.  If finances are concerned in the working of the 
committee, they shall be directed to the Executive member, who shall present the 
matter to the Executive.  Committees shall administer finances allocated to the 
specific committee in the form of an approved budget where expenditures are not to 
exceed budget items. 

 
 At Committee meetings, a simple majority of the Committee shall constitute a quorum, 

and decisions will be made on a vote by a simple majority of those in attendance. 
 
4.6 Rules for Notice means the notification of the Annual General Meeting or a Special 

Meeting shall be sent by regular post to the last known address of each member 
announcing the location, date, and agenda of the meeting, not less than fourteen days 
prior to the established meeting date. 

 
5.0 Election Procedures 
 
5.1 The term of office for the Officers shall be for two years and expire at the close of 

the AGM in which their replacements are elected.  The President, Treasurer, and a 
Director shall be elected at the AGM of an even numbered year for the following two 
years, and the remaining Officers shall be elected at the AGM of an odd numbered 
year for the following two years. 

 
5.2 Any member of the CDSRA who wishes to stand for election must have been a 

member in good standing of the CDSRA for a minimum of six months immediately 
prior to the date of the election. 

 
5.3 A member may be nominated in advance of the Annual General Meeting and such 

information can, at the discretion of the candidate, be published in the notification of 
the meeting.   

 
5.4 At the AGM a member may be nominated from the floor at the time of the call for 

nominations.  A member may be nominated in that member’s absence, provided that 
both the nominator and seconder submit in writing to the Secretary which office or 
offices the member is being nominated, and the member has also signified in writing 
his or her intention to stand for election to that office or offices. 
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5.5 Election of the Officers will be conducted by secret ballot and a winner will be 
decided when one candidate has received more than fifty (50) percent of the votes 
cast, being fifty (50) percent plus one vote.  In the case of a tie, or should more than 
two candidates be in the running where no one candidate has received enough votes 
to be declared the winner, then a second election will be held where the candidate 
with the least number of votes will be dropped from the ballot.  This process will be 
repeated until a winner has been decided. 

 
5.6 A Nominating Committee for the purpose of seeking out suitable candidates for the 

elected positions may be appointed by the President, such appointments to be ratified 
by the other Officers. 

 
6.0 Finances and Administration 
 
6.1 An Auditor, the selection of whom is to be recommended by the Executive and 

approved by the membership, shall review the financial statements and records, 
identify material weaknesses of internal controls, and provide an Audit opinion, within 
a reasonable time following the end of the fiscal year. 

6.2 The books and records of the society may be inspected by any member of the 
society at anytime upon giving reasonable notice and arranging a time satisfactory to 
the officer or officers having charge of same. 

 
6.3 The annual membership fee is due and owing to the CDSRA no later than the first 

day of April for the coming year. Membership will expire following the AGM for that 
year or on the first day of May, which ever occurs later. 
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